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Introduction
The Education (Pupil Registration) Regulations 2006, as amended, state that schools do not have to agree to requests for family holidays automatically.
Absence during term time should not normally occur and each request for absence is looked at separately by the headteacher, who will consider all the attendant circumstances. Only in exceptional circumstances will the school agree to an absence. Term-time holidays will not normally be considered to be exceptional. The absence will be entered on the register as ‘unauthorised’ if a holiday is taken without the headteacher’s permission. Penalty notices will be issued (£80, rising to £160 if paid after 21 days but within 28 days). If the fine is not paid, the parents may be prosecuted.
Pupils who fail to return within ten days of any agreed date of an authorised absence may be deleted from the roll, unless there is good reason for continued absence. 
Objectives and targets
It is important that the pupils of Riverside Primary School receive the best education possible and the purpose of this policy is to lay down how the school will respond to parental requests for absence to be taken in term time, taking into consideration the needs for the pupil’s education and the desires of the parents and the circumstances of the request.
Action plan
The school adopts the following policy:
 We will not agree to requests for holiday leave in term time. 
· Except in very rare cases, the school will not agree to leave of more than ten school days in any school year.
· Forms for parents/carers to request leave of absence for a family holiday in term-time are available from the school office and we request that you apply at least six weeks in advance of any proposed holiday or special leave of absence 
· On receipt of the completed form from the parents/carers the headteacher’s will provide a response.
· If leave is taken without prior permission being sought or agreed, or if more than ten days’ leave is taken, these days will be recorded as unauthorised absence (effectively truancy). The school has the right to involve the Education Welfare Officer if the pupil is of statutory school age, since the law has been flouted.
If a pupil is taken abroad to visit family and a date of return is not specified, the school will remove the pupil from roll immediately on departure. Re-enrolment will not be automatic, since the parent has effectively removed the pupil from the school for no good reason.
Monitoring and evaluation
This policy will be monitored regularly by the governors following reports from the headteacher and in the light of changes in legislation. It will be evaluated in the light of any concerns from pupils, parents or staff. 
Reviewing
The policy will be reviewed annually to assess its implementation and effectiveness. 
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